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1. Introduction

The Durham Catholic District School Board (the “Board”) believes that regular
attendance and punctuality are essential for students to be successful in school and
subsequently in employment. The Board recognizes that both staff and
parents/guardians/caregivers share the responsibility to promote the values of good
attendance and punctuality; to collaborate in resolving issues of absenteeism and
lateness when they arise; and provide positive reinforcement and supports needed for
good attendance and punctuality.

2. Definitions

Prolonged Absence (Enrolment Register Instructions for Elementary and Secondary
Schools) — the absence of a pupil for 15 consecutive school days without appropriate
supporting documentation.

3. Purpose

The purpose of this policy and its attendant administrative procedure is to provide
direction in the reinforcement and support of good attendance and punctuality among all
students.

4. Application / Scope

This policy applies to all students in the Board.
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5. Principles

5.1

5.2

5.3

5.4

5.5

The Board believes there is a correlation between regular student attendance and
student success from kindergarten to the completion of secondary school.

The Board recognizes its responsibility in creating a safe, welcoming and inclusive
school environment that will support and encourage regular attendance.

The Board believes that parents/guardians/caregivers have an essential role to
play in supporting the regular attendance and punctuality of their children.

In ensuring a safe school environment for all students, the Board acknowledges its
responsibility in monitoring student attendance and punctuality, responding to
issues of absenteeism and lateness, and engaging parents/guardians/caregivers
in a timely manner when such issues arise.

The Board recognizes that the issues, barriers, and challenges that underly
chronic absenteeism and lateness are multi-faceted. As such, resolving chronic
absenteeism and lateness requires positive, supportive ongoing communication
and engagement of parents/guardians/caregivers and students to create
substantial solutions and interventions in supporting the issues which may be
creating barriers to attendance for a specific student or groups of students.

6. Requirements

6.1

6.2
6.2.1

6.2.2
6.2.3

6.2.4

6.2.5

6.2.6

6.3

The Director or Education, or designate, shall issue administrative procedures and
guidelines to support this policy and amend them thereafter as the need may arise.

The administrative procedure must address:

Daily monitoring of student attendance and punctuality for compulsory
attendance-aged children;

Initiation and reinforcement of a safe arrival program for all students;
Reinforcement and support of good attendance and punctuality;

Timely response to student absence and lateness;

Engagement of parents/guardians/caregivers in reinforcing and supporting good
attendance and punctuality;

Comprehensive and effective interventions to support chronic absenteeism and
lateness.

Responsibilities of the Principal

Durham Catholic District School Board — Policy (PO613) Page 2



6.3.1 Subsection 265(1)(c) of the Education Act states that it is the duty of a principal
of a school, in addition to their duties as a teacher, “to register the pupils and to
ensure that the attendance of pupils for every school day is recorded either on
the register supplied by the Minister in accordance with the instructions
contained therein or in such other manner as is approved by the Minister.”

6.3.2 The principal must ensure that they follow Student Attendance Procedures
(AP613-1 and AP613-2) and implement the expectations of the yearly
Enrolment Register Instructions for Elementary and Secondary Schools issued
by the Ministry of Education at the beginning of each school year.

6.4 Responsibilities of Students

6.4.1 As per the Education Act S.21(1) all students under 18 years of age are
required to be in attendance at school or an authorized alternative education
program unless they have already graduated or are otherwise excused from
attendance at school.

6.4.2 Students are required to “attend classes punctually and regularly” (Regulation
298, 23.1(d)).

6.4.3 Students may be excused by the principal from attendance at school temporarily at
any time at the written request of a parent/guardian/caregivers of the pupil or the
pupil if that pupil is an adult (Regulation 298, 23.3).

6.5 Responsibilities of Parents/Guardians/Caregivers

6.5.1 Parents/guardians/caregivers of a child of compulsory school age shall ensure that
the child attends school unless the child is at least 16 years old and has withdrawn
from parental control (Education Act, Section 21(5)).

7. Sources

7.1 Education Act

7.2 Ontario Regulation 374/10: Supervised Alternative Learning and Other Excusals from
Attendance at School

7.3 Enrolment Register Instructions for Elementary and Secondary Schools, Ministry of
Education

8. Related Policies and Administrative Procedures

8.1 Student Attendance — Elementary Administrative Procedure (AP613-1)
8.2 Student Attendance — Secondary Administrative Procedure (AP613-2)
8.3 Admission of Students Administrative Procedure (AP410-1)
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https://www.canlii.org/en/on/laws/stat/rso-1990-c-e2/latest/rso-1990-c-e2.html
https://www.canlii.org/en/on/laws/regu/o-reg-374-10/latest/o-reg-374-10.html
https://www.canlii.org/en/on/laws/regu/o-reg-374-10/latest/o-reg-374-10.html
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ontario.ca%2Fpage%2Fenrolment-register-instructions&data=05%7C02%7CCandice.Cavalier%40dcdsb.ca%7C7f889bd63e3f4f87e8c508dd08c792d4%7C043c5d878370464faf110c9b9db80d82%7C1%7C0%7C638676375428299097%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C4000%7C%7C%7C&sdata=gdz9V4rFCneOCe6BPP0lrj84RZR5id4Ja7%2Ftkb5pcvI%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.ontario.ca%2Fpage%2Fenrolment-register-instructions&data=05%7C02%7CCandice.Cavalier%40dcdsb.ca%7C7f889bd63e3f4f87e8c508dd08c792d4%7C043c5d878370464faf110c9b9db80d82%7C1%7C0%7C638676375428299097%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C4000%7C%7C%7C&sdata=gdz9V4rFCneOCe6BPP0lrj84RZR5id4Ja7%2Ftkb5pcvI%3D&reserved=0
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/StudentConductandSafety600/Procedures/AP613-1-Student-Attendance---Elementary.pdf
https://www.mydcdsb.ca/en/our-board/resources/Documents/PoliciesProceduresandForms/StudentConductandSafety600/Procedures/AP613-2-Student-Attendance---Secondary.pdf
https://www.dcdsb.ca/uploads/705/Doc_635920831402378015.pdf?ts=638001445787136709
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